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The following resources provide ideas on how to build sun & UV radiation workplace policies and create a 
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Ideas and Suggestions for 

Supporting Sun and UV 

Protection at Work 

You can help your employees to protect themselves from excessive UV exposure at work by creating a 

supportive environment. For example: 

 Create your own workplace policy on UV radiation using the samples and tips featured in 

the WellnessFits program and available for download from the Administrator Tools section of the 

Sun and UV Awareness module. 

 Provide shade—patio umbrellas, awnings, etc.—for any outdoor areas that employees use for 

breaks. 

 If you organize outdoor events for employees—golf tournaments, staff picnics, etc.—provide 

shaded seating and encourage safe-sun practices. 

 When you are planning work schedules and events that require your employees to be working 

outdoors, ensure your employees will have access to shade. 

 Use points-of-decision prompts. These are cues posted at strategic locations where 

individuals can make a choice about putting on sunscreen, etc. For example, place reminders to 

cover up on doors leading outside. 
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Tips for Sun-Safety  

Policy Development 

Workplace policies on preventing overexposure to ultraviolet (UV) radiation are a good way to educate 

staff about how to protect themselves from the harmful effects of the sun. A Sun-Safety Policy is a 

written document that defines an organization’s commitment to protecting its employees from the 

harmful effects of UV radiation. 

Questions to Consider 

When you are drafting your policy, consider the following questions: 

 What does your organization currently do to protect workers from the sun? 

 Do your policies and procedures promote awareness of the health risks of excessive UV 

exposure? 

 Do you currently educate your employees about the risks associated with excessive UV 

exposure? 

 Do you formally recognize employees who participate in safe-sun workplace initiatives? 

 Do you provide access to resources and tools that promote safe-sun practices? 

Points to Consider 

You may want to consider including the following ideas in your sun-safety policy: 

 Training employees to work safely in the sun. This training should be provided as part of your 

induction program for new employees. 

 Providing access to educational materials about the risks of excessive UV exposure, skin cancer 

prevention and screening, and the early signs of skin cancer, etc. 

 Scheduling outdoor work tasks to occur when levels of solar UV radiation are less intense, such 

as earlier in the morning or later in the afternoon. 

 Organizing work routines around midday to limit worker’s exposure to UV radiation, and rotation 

of shifts to reduce each person’s total exposure. 

 Providing and ensuring use of appropriate sun-protective equipment and clothing including sun-

protective work clothing, sun-protective hats, sunglasses and sunscreen. 

 Providing indoor areas or shaded outdoor areas for rest/meal breaks. 

 Providing shaded areas or temporary shade where possible. 

Source: Cancer Council Australia 
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Sample Policy for Outdoor 

Workers & Progress Tracker 

(Name of organization) Sun-Safety Policy 

(Name of organization) is interested in providing a safe working environment for our employees. 

(Name of organization) is committed to the health and safety of our workers. 

(Name of organization) acknowledges that ultraviolet (UV) radiation through sun exposure may have 

damaging effects on our employees working outdoors. 

By instituting this policy, we hope to provide a comprehensive approach to protection from UV radiation 

from the sun. Through this policy, we plan to: 

 Reduce UV exposure; and 

 Improve sun protection during unavoidable sun exposure. 

The strategies we will adopt to support this goal are: 

 Rotate workers between work sites or site locations so they are not all exposed to the sun during 

the period of greatest UV intensity between 11 a.m. to 3 p.m. 

 Provide free SPF 30 or higher broad spectrum sunscreen and lip balm to all outdoor workers from 

April to September. 

 If possible, schedule outdoor work outside of the peak midday hours of noon and 2 p.m. 

 Erect shade structures at all locations for use during coffee and lunch breaks. 

 Promote sun safety education throughout our organization and at orientation for new and 

seasonal staff. 

Use a chart like the one below to help you review progress in key areas. 
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Progress Tracker – Sun Safety for Outdoor Workers Initiative 

Tools Progress Instituted Comments 
Ideas/changes 
for next year 

Sun safety policy 
 

    

Staff UV education program 

 

    

Limit exposure to UV 
 

    

Shade – provision and use 
 

    

Sun protective clothing and hats 
– provision and use 

 
 

    

Sunscreen – provision and use 
 

    

 

Evaluation 

Measure the behaviour of workers before and after instituting sun protection changes. There should be 

about a three-month period between introducing sun protection measures and assessing them. 

Evaluation of the effectiveness of the program should be ongoing. Allow about three months between 

assessments. Update the Progress tracker – Sun safety for outdoor workers initiative with new 

information as your program progresses. It will help to shape future directions. Hold sun safety 

committee meetings on a regular basis and share this information with the group. 

 

 

 

 

 

 

 

 

 

 

 

Source: Adapted from the Canadian Dermatology Association, Sun Safety Policy Tracker. 
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Shade Guidelines for  

Outdoor Workers 

A work environment that adopts safe-sun practices can have a positive effect on the health of 

employees by reducing their risks for skin cancer. 

In addition to providing, and insisting on the use of, uniforms, hats, sunglasses and sunscreen for 

outdoor workers, employers should consider adding artificial or natural shade to the work environment 

to help prevent exposure to ultraviolet radiation (UVR) from the sun. Artificial shade could come in the 

form of canopies, umbrellas, gazebos, or awnings as temporary or permanent covers to patios, entrance 

ways and outdoor eating areas. Natural shade could come from trees and bushes, both of which could 

be planted for this express purpose if necessary. 

Conduct a Shade Audit  

You may want to conduct a shade audit to identify existing shade areas in your work environment and 

determine where additional shade is needed. When considering shade options to protect workers from 

solar UVR, keep in mind that: 

 Shade needs to be effective. To evaluate the effectiveness of shade consider both the 

protection provided by the vegetation and material and also the coverage the shade provides. 

 The quality of shade from natural sources such as vegetation depends on the density of the 

foliage, the size of the canopy, the shape of the vegetation and how far the canopy is from the 

ground. 

 There are different types of shade materials. Check the Ultraviolet Protection Factor (UPF) 

rating of the shade material being used. Look for UPF 15 or more to ensure that at least 93% of 

solar UV radiation is blocked. 

 In general, the larger the structure, the more protection it provides. 

 Positioning under the shade is important. Levels of solar UVR are greater near the edge of 

shaded areas than at the centre. 

 UPF ratings for shade apply to material only. The overall protection provided also depends 

on the design of the structure, its placement relative to the sun and how it is used. 

 Portable shade offers limited protection, but it can provide a quick and cheap solution to 

shade small numbers of people, and is ideal for places where no other shade options are 

available. Position it to allow occupants to work away from its sides and openings. 
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 Existing shade at the worksite, such as buildings, trees and other structures, may provide shade 

for workers. Look to relocate jobs to take advantage of existing shade if possible. 

 Bear in mind that you can never rely on shade alone. An employee working in the shade may 

still receive a substantial amount of exposure from indirect sources of solar UV radiation such as 

reflection from a nearby surface. Always combine shade with personal sun protection measures. 

Control Measures - Tips for Success 

 Involve employees in designing and/or selecting suitable sun-protective clothing and hats, 

sunglasses and sunscreen. Ask employees which styles and types they prefer. 

 Select a manufacturer or supplier who can respond to the needs of your industry/workers and 

design or develop new sun-protective products. 

 Experiment with new initiatives. Have outdoor workers try samples of sun-protective clothing 

and equipment and ask for their views. Document the feedback. It is particularly important that 

any feedback, including complaints about changes to clothing or work practices, is documented 

as soon as it is received. 

 Set an example. Ensure that managers and supervisors observe all safe-sun behaviour and 

practices. 

 Train employees in the use of sun-protective equipment and clothing. There are many 

misconceptions about the use of sun protection that can be dispelled when workers are informed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Source: Cancer Council Australia & SafeWork South Australia; Skin cancer and outdoor work 
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Developing an Outdoor Event 

Policy 

Consider developing a policy to ensure that any outdoor events hosted by the workplace are sun safe. 

For example: 

 Prior to the event, assess the site for existing shade. 

 Place registration tables, food and drinks in areas that will be shaded during the event. 

 Check the UV index on the day of the event. It is especially important to take safe-sun 

precautions when the UV index is 3 or higher. 

 Use additional shade structures such as umbrellas, awnings or tents. 

 Plan special presentations, prize draws or speeches to be in areas that provide shade to 

participants and the audience. 

 Ensure staff can rotate tasks between shaded or indoor areas and outdoor activities. Avoid 

having the same people exposed to the direct sun all day. 

 Provide safe-sun information through volunteer and staff event registration packages, e-mails, 

notices and posters. 

 Encourage participants to take personal safe-sun measures by providing or reminding them to 

wear sunglasses, hats, protective clothing, and sunscreen. 

By following these guidelines, your staff, volunteers and participants will have greater protection from 

the harmful effects of UV rays while enjoying healthy outdoor events and activities. 

 

 

 

 

 

 

 

Source: York Region, Skin Cancer Prevention in the Workplace 


